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Special points of interest: 

 Scholarship Fundraiser 

 Dessert First Social 

 Practice Tips from PLF 

 Can You Pass the ALS? 

 The next regular monthly 
educational meeting of NALS of 
Southern Oregon Coast will be 
held on Tuesday, January 21, 
2014, at 5:30 p.m.   
 
 This month’s speaker 
will be Professor Mark Wilson 
from SOCC who will speak on 
Improving Writing Skills and 
Grammar. 
 
 All persons interested in 
the legal field are invited to at-
tend.   
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 The meeting location will be 
Sumins Restaurant in downtown 
Coos Bay. 

 
The meeting will feature a one -hour 
education.  Certificates of  Attend-
ance will be provided for all at-
tendees. 
 

Annual Christmas Party 

It’s that time of year again!  The 
annual NALS of Southern Ore-
gon Coast Christmas Party is be-
ing held December 17, 2013, at 
the home of NALS of Southern 
Oregon Coast member, Sue 
Thornton. 
 
This year’s festivities will include 
an array of Christmas appetizers 
which promise to be very tasty!   
It seems that the “NALS GALS” 
are pretty good cooks. 
 
Members should email NALS of 
Southern Oregon Coast Presi-

dent with their contribution to the 
feast. 
 
Visitors or guests should bring a 
wrapped gift of about $20 for the gift 
exchange which is usually hilarious. 



Greetings Members  
 
It's proving to be a very busy December already 
with kids' sports, holiday music concerts for 
school and church, Christmas tree hunting and 
decorating, parties, and shopping.  I have no 
idea how this will all get done, but somehow, 
some way it will.  I can't seem to get my mind 
wrapped around the fact that Christmas is in a 
few very short weeks and we will be soon be 
approaching a New Year! 
 
If you get a chance, check out OTLA’s Trial Law-
yer, Fall 2013 edition for articles about Martin 
Alvey and how Mike Stebbins (my boss) men-
tored him in his early law clerk days.  Martin 
grew up in Coos Bay, and now successfully prac-
tices law in Portland.  He was recently elected 
President of OTLA.  Watch for another article on 
Martin in the next Bar Bulletin publication. 
 
It’s about time for NALS of Southern Oregon 
Coast Members to start thinking about nomi-
nating your boss for "boss of the year".  Nomina-
tion forms will be mailed by year end to each 
member to nominate their bosses at the Febru-
ary Bosses Event.    
 
Our Christmas party will be Tuesday December 
17 at the home of Sue Thornton.  Bring your 

Appetizers and a white elephant gift for the gift 
exchange. (Please keep it to a max of $20.00).   
 
I want to say a special THANK YOU to Caroline 
Barr for stepping up to and filling the open Sec-
retary position for the next 4 months.  I really 
appreciate your willingness to help out when 
needed!   
 
The Mid- year Meeting is scheduled for January 
25, 2014 at Lane County Mental Health, and the 
deadline to get registrations in without incur-
ring a $25 late fee is January 10. Speakers are 
scheduled to present on Probate and Workers' 
Compensation laws.   
 
Mark your calendars for the April 4 & 5 Annual 
Meeting at Salishan Spa and Golf Resort.   
 
I will see you coastal members on January 21st 
for a refresher course on proper grammar and 
improving our writing skills with SOCC professor 
Mark Wilson!  
 
Mindy Woodworth PLS 
President 
NALS of Southern  
Oregon Coast 
 
 

PRESIDENT’S MESSAGE 
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NALS of Southern  

Oregon Coast 

2013-2014 Board Members 
 

President 

Mindy Woodworth PLS 

P.O. Box 1006 

North Bend, OR 97459 

Phone: (541)  756-2066 

Email: 

mindy@stebbinsandcoffey.com   

  
Vice President 

Kelli Burnette  

P.O. Box  1178 

Coos Bay, OR 97420 

Phone:  (541) 269-1123 

Email:  kelli@epuerto.com  

 

Secretary 

Caroline Barr 

1245 Fulton Avenue 

Coos Bay, OR 97420 

Phone: (541) 888-1316 

Email:  cbarr@ctclusi.org     

 

Treasurer 

Kelli Burnette  

P.O. Box  1178 

Coos Bay, OR 97420 

Phone:  (541) 269-1123 

Email:  kelli@epuerto.com  

 

Director 

Raquel Wood PLS 

P.O. Box  1178 

Coos Bay, OR 97420 

Phone:  (541) 269-1123 

Email: raquelwood@epuerto.com  

Summons Editor 

Diane Whitson, PLS 

1895 Maple St. 

North Bend,  OR 97459 

Phone:  (541) 297-6682 (c) 

Email: blu2you@charter.net   

 

Summons Distributor 

Roberta Granby, PLS 

3035 Leaf Terrace 

Coos Bay, OR 97420 

Phone: 269-9219  

Email: 

rjgranby@frontier.com 

Oregon 
Lawyer  
Referral  
Service 

 

Hours:  
M-F 8-12 p.m.  
and 1-5 p.m. 

Phone:   
503-684-3763 
Or toll-free in  

Oregon at  
1-800-452-7636 

WANT TO ADVERTISE IN 

THE SUMMONS? 
Yearly Rates: 

 
Business Card:  $25 

    Quarter Page: $50 

Half page: $80 

    Whole page: $100 
 

Ad copy can be submitted via email to:  

 

blu2you@charter.net  or  dwhitson@ctclusi.org   

  

Send checks payable to:  

NALS of Southern Oregon Coast 

Kelli Burnette 

P.O. Box  1178 

Coos Bay, OR 97420 

mailto:mindy@stebbinsandvoffey.com
mailto:kelli@epuerto.com
mailto:cbarr@ctclusi.org%20%20%20
mailto:kelli@epuerto.com
mailto:rwood@epuerto.com
mailto:blu2you@charter.net
mailto:robertagranby@verizon.net
mailto:blu2you@frontier.com
mailto:dwhitson@ctclusi.org
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EDITOR’S CORNER 

Greetings Everyone  
 
Well, as I write this I am sitting with my 
“Ughs” on trying to stay warm in the win-
ter chill which seems to have arrived ear-
ly this year.   
 
This issue includes photos from our first 
“Dessert First” social.  We want to thank 
participants who attended.  It is always 
fun to place faces to the names we chat 
with so regularly. 
 
Thank you to  all of our advertisers and 
supporters who help us fund our scholar-
ship drives.  Also Thank you Nicole for 
your wonderful scholarship drive flyer in 
this issue. 
 
Diane Whitson PLS 
Editor, The Summons  

   
Mid-year Board Meeting and Educational Seminar—Lane County Men-

tal Health, Eugene, Oregon -January 25, 2014 

 

NALS  Professional Development Conference –February 27-March 2, 

2014, Tulsa, OK 

 

50th Annual Meeting  and Educational Conference—Salishan Spa and 

Resort April 4 &5, 2014 

 

Fall Board 2014—TBA 

 

NALS National Education Conference  October 2-4, 2014 Houston, TX 

 

Mark your calendars and be sure to attend these GREAT meetings! 

 



Snapnumbers are a simple, stable alternative to Microsoft Word’s built-in paragraph numbering system, restoring con-

trol and flexibility to numbered documents. Snapnumbers are not linked to styles, so they can be used anywhere in a 

document, regardless of formatting considerations. Simply type text normally -- tabbing, indenting, and formatting as 

desired -- then press a Snapnumber button or shortcut key. You get the number you want, when you want it, where you 

want it -- no more broken outlines, no more formatting fallout. 

 

A New Tab 

The Snapnumbers ribbon tab (or toolbar in earlier versions of Word) gives quick access to all Snapnumbers features: 

numbers, numbering schemes, tables of contents, Snapsymbols and more. 

 

For a free download, go to: 

http://snapdone.com/snapnumbers/index.shtml  

 
The Practice Tip of the Week is a service of the Professional Liability Fund. These tips are for 
the purpose of providing lawyers with options to consider and research. Practice Tip of the Week 
is not offered as legal advice or an endorsement or guarantee of products or services. Readers 
should conduct their own legal and law office management research. For additional information 
about practice management assistance in Oregon, contact Dee Crocker, Sheila Blackford, or Bever-
ly Michaelis at the PLF: (503) 639-6911, (800) 452-1639, or www.osbplf.org.   

Every time you forward an e-mail (particularly 

with attachments) to staff members, you are 

effectively doubling the size of storage neces-

sary for that information, since by default a 

copy of that e-mail with its attachments now 

resides not only in your Inbox but in your Sent 

Items folder as well. 

 

If there’s no longer a compelling reason to 

keep the forwarded version of that e-mail, go 

ahead and delete it out of your Sent Items fold-

er. One trick to make this easier is to sort the e-

mails in your Sent Items folder by recipient. 

It’s easy – just click on the To header in your 

Sent Items folder. You can then delete those 

duplicates. 

 

You can simply instruct Outlook not to save 

forwarded messages in your Sent Items folder 

via a setting in the Mail/Save Messages section 

under Outlook Options accessible via the File 

tab. By default, however, any message you 

send, forwarded or not, is saved in the Sent 

Items folder. 

Need to see your appointments for the 

next 2 days (or 4 days or 6 days)? This is 

a SUPER EASY tip… it doesn’t even 

need step-by-step instructions. Simply go 

to your Calendar and press ALT and the 

number of days you want to see. For ex-

ample, press ALT+4 and Outlook will 

show you 4 days side by side. 

 

What if you need to see your calendar for 

days that are not one after another? 

Easy…Go to your Outlook Calendar. 

Click on the first date that you want to 

see. Now press and hold the control 

(CTRL) key on the keyboard and then 

use the mouse to click on all the other 

dates that you are interested in. If the 

date that you are interested in is not visi-

ble, you can change months by clicking 

on the little arrows on the thumbnail cal-

endar. 

 

Eliminate Duplicate Emails 

Easy Paragraph Numbering in Word 

View Several Days  
in Outlook 

http://snapdone.com/snapnumbers/index.shtml
http://www.osbplf.org/




Photo 1:  Caroline and Nicole at McKay's selling raffle tickets. 

Photo 2.:  With a little help from  a young “member-to-be” 

NALS of SOUTHERN OREGON COAST 
 

             SHOPPING SPREE! 
 

 

It’s time to start selling raffle tickets, ladies and gentlemen!  This year we are raffling off a 5-minute shop-

ping spree at McKays Freshmart in Coos Bay.  Every $10 raffle purchase is a direct donation to our higher 

education scholarship fund…and we are only selling 1000 tickets, folks!  Purchase raffle tickets from any 

NALS of SOUTHERN OREGON COAST MEMBER or contact Nicole Bradley at 541-269-2616 ext 201 for 

early tickets.  Raffle tickets will also be available at any Coos Bay/Empire McKays market beginning No-

vember 4, 2013.  Once we’re sold out, we are not selling more, so be sure to grab yours early!  Winner will 

be announced January 1st, 2014.   (*NOTE: For this event, NALS of Southern Oregon Coast members and 

those in their immediate households are not eligible to win.) 

Photos from First Raffle Ticket Sale Day 



 



Ideally you have one or more types of properly updated anti-malware software 

running on your computer and networks. And hopefully that software detects and pre-

vents any malware infections from occurring. However, because anti-malware software 

may not detect an infection, watch for the symptoms that can indicate a computer is 

infected with malware. These include: 

       It takes longer than usual for your computer to start up, it restarts on its own or 

doesn't start up at all; 

  It takes a long time for one or more programs to launch; 

       Your computer and/or programs frequently lock up or crash; 

       Programs are starting and running by themselves; 

       Your hard drive runs continuously, even when you aren't working on the com-

puter; 

       Your files or data have disappeared; 

       You find files with new or unfamiliar filenames; 

       Space on your hard drive(s) is disappearing; 

       The homepage on your web browser has changed; 

  Your browser starts launching multiple tabs; 

       Web pages are slow to load; 

       There is a lot of network or web traffic, even when you are not browsing the 

web or using the computer; and/or 

       Parts, or all, of your computer screen look distorted. 

If one or more of the above things are happening, make sure your security soft-

ware is up to date and run it to check for an infection. If the first scan finds nothing, try 

running a scan with a second product. [Malwarebytes Anti-Malware is free.] If the odd 

behaviors continue or there are other problems, seek technical help. 

Special thanks to Dan Pinnington for this tip. 



Dessert First Social Highlights 
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 That…...long –time Coquille attorney Carol Poli-Cyphers retired as of October 
31, 2013.  Also retiring is Ms. Cyphers’ assistant Jean Labrec who has been working 
in the Coquille office since the 1990’s (or longer). 
 
 That…...Dee Crocker from PLF says:  I recently came across a post on the 
Lawyerist Blog that provides instructions on how to format an appellate brief in Word 
2010.  If you’re interested, go to:  http://lawyerist.com/format-appellate-brief-microsoft-word/  

 
 THAT…..NALS of Southern Oregon Coast has a website 
(http://www.nalsor.org/SouthernOregonCoast/index.htm  )AND a 
FACEBOOK page. https://www.facebook.com/NALSofSOC .  
Please “like” us on Facebook! 
 
 
 

http://lawyerist.com/format-appellate-brief-microsoft-word/
http://www.nalsor.org/SouthernOregonCoast/index.htm
https://www.facebook.com/NALSofSOC


DO YOU HAVE A FRIEND OR CO-WORKER THAT WANTS TO BE A MEMBER? 
 
FOLLOW THE LINK FOR A MEMBERSHIP APPLICATION FORM.  BE SURE TO SIGN IT AS A SPONSOR AND 
WIN POINTS IN MEMBERSHIP CHALLENGES.    
www.nals.org/download/membershipapp.pdf 

Bev’s Flowers   

Bonk & Bonk Investigations 

CAGA Certified Appraiser– Shelly Dubisar 

CC Reporting and Video Conferencing 

Edward Jones  

Emerald City Legal Support Service 

Knoll Reporting Service  

Legal Support Services 

Merrit Office Assistant 

NAEGELI Deposition and Trial  

SSR Processing Service - Shelly Dubisar 

Tri-County Legal Support Services 

WD Auctions—Shelly Dubisar 
 
These advertisers  have been great supporters of NALS and 
NALS of Southern Oregon Coast.  When you use their ser-
vices, please tell them you read about them in The NALS of 

Southern Oregon Coast SUMMONS. 

 

Please support our  

advertisers! 

Summons Page 11 
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Your  
Ad  

Here  
 

only $25 a year! 

Quote 

Christmas is not a time nor a season,  

but a state of mind.  

To cherish peace and goodwill,  

to be plenteous in mercy,  

is to have the real spirit of Christmas.  

 Calvin Coolidge 

Caroline Barr November 30 

Mindy Woodworth December 5 



Ingredients 
 
2 cups flour  
 1 1/2 cups sugar  
 2/3 cup butter  
 2 teaspoons baking powder  
 1 teaspoon salt  
 1 cup milk  
 2 eggs, separated  
 1 teaspoon vanilla ( I used 2 tsps of vanilla) 
 2 cups blueberries ( I used 3 cups of frozen blueber-
ries thawed and drained well , coated with flour, shake 
off excess flour) 
zest of one lemon 
 
Lemon Glaze 
2 TBLS lemon juice 
about 1 cup confectioners sugar  
Mix the lemon juice and confectioners sugar together, 
drizzle over top of baked cake while warm. 
 
Directions 
 
In a large bowl: 
 
Mix together flour, sugar, & butter with an electric mix-
er.  Reserve 3/4 cup of this mixture for topping.  
 
To remaining flour, sugar and butter mixture, add salt, 
baking powder, vanilla, milk, & egg yolks.  
 Blend well.  
 
Beat egg whites until firm peaks form. 
 
Gently fold the firm egg whites into the  batter and 
pour into a greased 9" X 13" baking pan.  
 
Sprinkle blueberries over the top of the batter, sprinkle 
the reserved  3/4 cup of flour/sugar/butter mixture on 
top of the blueberries.   
 
Bake in 350 degree oven for 40-50 minutes. 
 
If using the Lemon Glaze, pour over cake after it has 
cooled to warm. 

Blueberry Boyfriend Bait with Lemon Glaze 

Recipe submitted by Mindy Woodworth PLS 





 "Ethernet" is a registered trademark of Xerox; and "Unix" is a registered trademark of AT&T. 

 One drop of pure nicotine will kill a human. 

 Ohio is listed as the 17th state admitted to the Union, however, it is actually the 47th. Congress apparent-

ly forgot to vote on the resolution for its admittance but rectified its mistake on August 7th, 1953. 

There are more bald eagles in the province of British Columbia, Canada than in the entire United States. 

 The original Declaration of Independence was lost long ago. A copy is what remains on display in Wash-

ington, D.C. 

  The mantles found inside many camp side lanterns are radioactive, so much so that a single one would 

set off the alarm in a nuclear energy facility. 
 "Speak of the Devil" is short for "Speak of the Devil and he shall come." It was believed that if you spoke 

directly about the Devil it would attract his attention and he would come. It came to pass that when talking 

about someone and they enter the room people say, "Speak of the Devil." 

 The longest word in the English language is "pneumonoultramicroscopicsilicovolcanoconiosis." It's a lung 

disease. "Floccinaucinihilipilification," is the longest non-medical term in the English language. It means the 

act of estimating as worthless. Second place goes to the word "antidisestablishmentarianism," which means 

opposition to the disestablishment of a church or religious body. 



 

 

LEGAL SUPPORT  

SERVICES, LLC 
P.O. Box 67 

Port Orford, OR 97465 

 

Perri L. Rask 
Fiduciary 

 

Providing private,  

professional  

fiduciary services  

throughout Oregon  

for over 15 years. 
 

P.O. Box 67   Phone: (541) 643-5955 

Port Orford, OR 97465  FAX:    (541) 332-0852 

 

 

Email: legalsupport@charter.net  

November’s Education was provided by Linda 
Collins who spoke about the Commission of Ju-
dicial Fitness and Disability.  Ms. Collins, wife of 
attorney Loren Collins, is a volunteer member on 
the Commission.  The Commission's purpose is 
the review complaints received on Oregon State 
Judges and Justices of the peace.   They investi-
gate conduct which may violate the state’s Code 
of Judicial Conduct.  She stated that they usually 
meet about six times a year to review com-
plaints.  They generally receive about 25-30 
complaints per session. The Commission can 
then make a recommendation to the Supreme 
Court which could mean dismissal of the charges 
or censure, suspension or removal of a judge.  
However, most complaints are unfounded or are 
filed by people who did not like the way their 
hearing turned out.   The Commission cannot 
change a judge’s decision or the case outcome.  
Thank you again to Linda Collins for her informa-
tive presentation. 

November Education Recap 



CAN YOU PASS THE ALS? 

 
Directions: If the boldface word or phrase is correct as given, write C in the answer column.  If it is incorrect, 
write the correct answer. 
 
 

1. What strategies are likely to have a significant affect on our output?    1.  ____________ 
 
2. We plan to mail this questionnaire to people age 55 and up.     2.  ____________ 
 
3. We were almost relieved to hear of your son’s recovery from surgery.    3.  ____________ 
 
4. My husband is not doing too bad since he took early retirement.    4.  ____________ 
 
5. I’ll make a point of seating you besides the speaker.      5.  ____________ 
 
6. The statements and the checks should be altogether in the red file folder.   6.  ____________ 
 
7. I don’t doubt but what you’ll get the fellowship you applied for.     7.  ____________ 
 
8. I doubt if we can still make the target date for our fall ad campaign.    8.  ____________ 
 
9. Any success I’ve achieved has been largely due to the staff support I got.  9.  ____________ 
 
10. We are willing to consider always of reducing our costs.     10. ____________ 
 
11. Len, Gary, and I will undertake identical research studies and then share the  
data with each other.           11. ____________ 
 
12. Everyone has to work at the convention booth except you and me.   12. ____________ 
 
13. Let’s not sell the condo for awhile in case prices start to go up again.    13. ____________ 
 
14. The fabric comes in red, blue, and purple, but I prefer the former.    14. ____________ 
 
15. I bought a van with only 12,000 miles on it off a tennis partner of mine.   15. ____________ 
 
16. The noise was so loud that we couldn’t hardly hear ourselves.     16. ____________ 
 
17. In telling me about the reorganization, Frank inferred that he would be promoted to  
assistant vice president.          17. ____________ 
 
18. Incidentaly, what more have you heard about the Kossoff investigation?  18. ____________ 
 
19. Andy seemed in different when I told him my plans.      19. ____________ 
 
20. We can make no exceptions to this policy, irregardless of the situation.   20. ____________ 
 
 
  
 
 
 
            Answers on page 15 
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COMMITTEES 2013 –2014 
MEMBERSHIP CHAIR 

Kelli Burnette  

P.O. Box  1178 

Coos Bay, OR 97420 

Phone:  (541) 269-1123 

Email:  kelli@epuerto.com  

We’re on the Web!    www.nals.org 

NALS, Inc.® is dedicated to enhancing the competencies and contributions of members in the legal services profes-

sion. It accomplishes its mission and supports the public interest through: 
 

 Continuing legal education and resource materials; 

 Networking opportunities at the local, state, regional, and national levels; 

 Commitment to a Code of Ethics and professional standards; and 

 Professional certification programs and designations. 
 
There are local chapters throughout the state of Oregon and members are typically career legal support staff who are 
interested in learning as much as possible about the legal profession and keeping up to date on changes in the law. 
 
Our membership is open to any persons employed in work of a legal nature, including legal secretaries, legal assistants, 
paralegals, court personnel, law librarians, law office administrators, and even attorneys and judges. We are a nonparti-
san, nonunion, nonprofit organization whose main objective is to further the education and training of legal support staff 
to enhance the competencies of members in the legal services profession. 

ANSWERS TO ALS MOCK 

EXAM 
1. Effect  11  one another 

2. Aged  12  C 

3. all most  13  a while 

4. badly  14  first 

5.  beside  15  from 

6.  All together 16  could hardly 

7.  that  17  implied 

8.  whether  18  Incidentally 

9.  C  19  indifferent 

10.  All ways  20  regardless 

   

Recruiting Committee Volunteers! 
 

Membership and Annual/Reimbursement Funds 

notices /Press Releases                                  

 Kelli Burnette 

 Diane Whitson 

  

Bar Liaison: 

 Kelli Burnette 

  

Reservations: 

Jenny McGriff 

Nicole Bradley 
  

Bosses Event:  

 Mindy Woodworth PLS 
 Jenny McGriff 

 Roberta Granby PLS 

 

Ways and Means (Fundraising): 

 Nicole Bradley 

  

Webmaster: 

 Diane Whitson PLS 

 

Nominations:               
  Kelli Burnette 

 Tract Hoye PLS 
 

 

Financial Review: 

 Mindy Woodworth PLS 

 Budget: 

 Roberta Granby PLS 

 Lynda Payton 

  

Program Education and Press Releases: 

Including Day in Court (October) 

 

 Caroline Barr 

  

 Scholarships (Member and Student): 

 Raquel Wood PLS 

 Maxene Grabe PLS 

 Roberta Granby PLS 
 Nicole Bradley 

Summons: 

 Diane Whitson PLS 
 Roberta Granby PLS 

 Mindy Woodworth PLS 

Historian: 
 Lynda Payton 

 Caroline Barr 

 

Special Committee to Review Bylaws and 

Revise Standing Rules: 
 
 Roberta Granby PLS 

 Mary McNamee PLS 
 Tracy Hoye PLS 

 
Contact NALS of Southern Oregon Coast Presi-

dent Mindy Woodworth PLS  to let her know 
where you want to volunteer. 

mailto:kelli@epuerto.com
http://www.nalsor.org/membership.htm



