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Special points of interest: 

 Annual Meeting Recap 

 Practice Tips from PLF 

 Can You Pass the ALS? 

 The next regular monthly meeting 
of NALS of Southern Oregon Coast will be 
held on Tuesday, May 21, 2013, at 5:30 
p.m.   

 May’s  speaker is attorney  Loren 

Collins of Stebbins and Coffey who will 

be speaking to our group   on 

“EMPLOYMENT LAW”. 

 
 All persons interested in the legal 

field are invited to attend.  Please call Sue 

Thornton at (541) 297-8305 or email 

thorntonsef@yahoo.com to order  your 

dinner selection. 
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The meeting location will be at: 
Ciccarellis 

2076 Sherman Avenue 
 in North Bend, Oregon  

2013 to 2014  NALS of Southern Oregon Coast  

Board of Directors 

From Left: Board members Raquel Wood PLS, Kelli Burnette; Mary McNamee;  and Mindy 

Woodworth PLS  with Nicole Bradley (Morris) who performed the installation. 
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I would like to thank the membership for the 
encouragement and belief in me as the 
Chapter's leader.  I am honored to hold this 
position, and now that I have officially been 
installed as president I've been contemplat-
ing this position: my duty as President; 
growing and retaining our membership; rais-
ing funds to continue our legal education; 
and finding great speakers to educate us.  I 
am looking forward to working with you all 
on the various committees. 
 
Some of the members have been discuss-
ing attending Toastmaster meetings to get 
some practice with public speaking.  There 
are meetings held in Bandon and Reed-
sport.  If anyone is interested, let me know 
and I'll get you the information.  Noah Salin-
as made mention that he could start up an-
other Coos Bay group if enough folks were 
interested in join.   
 
CONGRATULATIONS Diane Whitson on 
your award for Member of the Year. You 
work hard for NALS and it is well deserved. 
Congratulations to Tracy Hoye PLS  for 
your acceptance of the functional Director of 

Membership position at the state level and 
Congratulations to Raquel Wood PLS on 
your acceptance of three committee  posi-
tions at the state level.  Your representation 
of NALS of Southern Oregon Coast is great-
ly appreciated!  Thank you ladies for step-
ping up and committing to work at the State 
level. I would like to encourage the mem-
bership to take on a NALS project that you 
wouldn't ordinarily volunteer for and do 
something out of your comfort zone. It’s a 
great way to keep up with what’s going on 
and grow within the chapter.  
 
You are all invited to the next Board meet-
ing on Wednesday, May 8, 2013 at noon at 
City Subs.  We would like any additional 
input from members.   SEE YOU ALL AT 
THE NEXT NALS MEETING MAY 21, 2013. 
Guest speaker Attorney Loren Collins from 
Stebbins Coffey and Collins will speak 
about Employment Law from the employee 
and the employer's prospective along with 
the BOLI & EEOC processes.  
 
Mindy Woodworth PLS 
President  

PRESIDENT’S MESSAGE 
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P.O. Box 1006 

North Bend, OR 97459 

Phone: (541)  756-2066 
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EDITOR’S CORNER 

Greetings Everyone  
 
This issue of the Summons is jam -
packed with information from the NALS 
of Oregon Annual Meeting.  Thank you to 
Tracy and Kelli for your articles. 
 
As always, Dee Crocker from the PLF 
has provided us with valuable infor-
mation for the law office,   
 
Thank you to the members who took pic-
tures at Annual Meeting.  In addition to 
great education, the  members who at-
tended had a lot of fun.   
 
As always, if you want to contribute edu-
cational article to the Summons, please 
do not hesitate to send them to me. 
 
Happy readying and feel free to share! 
 
 
   
Diane Whitson PLS 
Editor, The Summons  

   
 

2013 Region 7 Meeting—June 21-22, 2013 at Ka-Nee-Ta, Bend, Oregon 

 

2013 NALS of Oregon Fall Board September  20-21, Ka Nee-Ta 

 

October 17-20, 2013—NALS  Inc. 62nd Annual Education Conference, 

Atlanta, GA 

 

Winter Board  TBA 

 

Annual Meeting 2014 TBA 

 

Mark your calendars and be sure to attend these GREAT meetings! 

 

WANT TO ADVERTISE 

IN THE SUMMONS? 
Yearly Rates: 

 
Business Card:  $25 

    Quarter Page: $50 

Half page: $80 

    Whole page: $100 

 
 

Ad copy can be submitted via email to:  

 

blu2you@charter.net  or  dwhitson@ctclusi.org   

  

Send checks payable to:  

NALS of Southern Oregon Coast 

Kelli Burnette 

P.O. Box  1178 

Coos Bay, OR 97420 

 

 

mailto:blu2you@frontier.com
mailto:dwhitson@ctclusi.org


Easily Create Contacts 

In law school the word "client" is barely mentioned, yet the practice of law, of course, revolves around having cli-

ents.  To help prevent clients "having you", try these steps to being in better control: 

 

1.         Decline representation for no other reason but that it will interfere with your upcoming vacation.  At the least 

before accepting the matter, consult your spouse or SO if postponing a vacation is a possibility. 

 

2.         Screen prospects carefully – it is more art than science.  Few lawyers regret going with their gut feelings. 

 

3.         After hearing the facts and circumstances, ask the prospect, "What do you want me to do?"  The answer ensures 

that you know now whether both of you are on the same page – not after your are $3,000 into the matter. 

 

4.         Fire a client.  Yes, a difficult task and easy to internalize.  The fees you will probably lose are an investment in 

better serving the rest of your client base that deserves your undistracted attention.  Cut the anguish and move 

on.  (Note: Withdrawal may be subject to your respective jurisdiction's ethical rules.) 

 

5.         Get the fees or advance fee deposits up front, particularly with new clients. 
 

The Practice Tip of the Week is a service of the Professional Liability Fund.  The tips are not meant as legal advice, nor binding on 

any bar association. For  additional information about PMA services in Oregon, contact Dee Crocker, Sheila Blackford, or Beverly 

Michaelis at the PLF: (503) 639-6911, (800) 452-1639, or www.osbplf.org.  

Copy2Contact (www.copy2contact.com) — This is a pro-
gram in the oldie-but goodie category. Having good infor-
mation on your contacts in Outlook is very helpful, espe-
cially since so many of us now synchronize our smart 
phones with our Outlook contacts. You never know when 
you will need a fax number or street address on the road. 
  
Most all of us have opened up an Outlook Contact looking 
for an address or phone number, only to find that it only 
has the name and email address. Copy2Contact allows 
you to copy all of the contact information from a digital 
source, such as an email signature block, group roster, 
word processing document, web page or electronic plead-
ing. Then you can insert the information into an Outlook 
Contact in one easy step and the software magically plac-
es all of the information into the proper places in the con-
tact form. It is almost always correct. Copy2Contact Per-
sonal is $34.95 for a 1 year subscription. The Pro version 
adds more features for $49.95. There is a 14-day free trial. 
There are special versions for Blackberry, iPhone and 
Google apps, as well. 

CCleaner www.piriform.com/ccleaner —  
 
Sometimes your computer gets junked up with too many 
old and unused files. Sometimes an old computer is taken 
home when it is replaced and you want it to be clean of all 
traces of the prior user. The CCleaner website claims it “is 
the number-one tool for cleaning your Windows PC. It pro-
tects your privacy online and makes your computer faster 
and more secure. Easy to use and a small, fast download.” 
It removes temporary files, history, cookies and download 
history for all of the major browsers as well as unused and 
old registry entries. It comes in three “flavors” — free with 
no support, home edition for $24.95 and business edition 
for $34.95. They also have a Mac program  
http://www.piriform.com/mac/ccleaner  
 
CCleaner got a five star rating from CNet: http://
download.cnet.com/ccleaner/. 

Clean Up Your Computer 

CLIENTS 

http://www.osbplf.org
http://www.copy2contact.com
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 THAT……Jan Frietag, one of the legal secretaries in Fred Carleton's office passed away earlier this month.  Jan 
often attended the NALS meetings.    Services for Jan will be held at 11 a.m. Saturday, May 18, at Otis K. Murray Court 
in Bandon.  
 
 THAT …..“Wanted to buy:   Smith Corona typewriter, model:  Coronamatic 2200.  Please call 541-404-5814 and 
leave a message.” 
 
 THAT.... . In 1962, President John F. Kennedy designated May 15 of each year as Peace Officers Memorial Day to 

honor the Federal, State, and municipal officers who die or are disabled in the line of duty. President Kennedy also designated 
the week in which Peace Officers Memorial Day falls as National Police Week. In 2013, National Police Week will be com-
memorated during May 12-18  
 
 THAT…..Members of NALS of Southern Oregon Coast are planning a girls' outing on May 19.  The plan is to 
meet at Benetti's for brunch at noon and proceed to see "The Music Man" at LTOB at 2:00 p.m.  We would love to have 
any of you join us for one or both events.  You can get tickets for the play online at http://www.ltob.net/ ($12.00+ 1.00 
handling, or $10.00+1.00 for seniors).  Member Lynda Payton will be calling Benetti's to make reservations so if you 
would like to be included please let another member know. Hope you can make it.  

 

 

LEGAL SUPPORT  

SERVICES, LLC 
P.O. Box 67 

Port Orford, OR 97465 

 

Perri L. Rask 
Fiduciary 

 

Providing private,  

professional  

fiduciary services  

throughout Oregon  

for over 15 years. 
 

P.O. Box 67   Phone: (541) 643-5955 

Port Orford, OR 97465  FAX:    (541) 332-0852 

 

 

Email: legalsupport@charter.net  

http://www.ltob.net/


Action Trophies 

Bev’s Flowers   

Bonk & Bonk Investigations 

CAGA Certified Appraiser– Shelly Dubisar 

CC Reporting and Video Conferencing 

Connie Prince-Officiate 

Emerald City Legal Support Service 

Juli Upton 

Knoll Reporting Service  

Legal Support Services 

Minuteman Press 

Naelegi  Reporting Corporation 

SSR Processing Service - Shelly Dubisar 

Tri-County Legal Support Services 

WD Auctions—Shelly Dubisar 
 
These advertisers  have been great supporters of NALS and 
NALS of Southern Oregon Coast.  When you use their ser-
vices, please tell them you read about them in The NALS of 

Southern Oregon Coast SUMMONS. 

Please support our  

advertisers! 
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EDUCATION RECAP –COURTROOM DO’S AND DON’TS 

NALS of Oregon was privileged to have exceptional speakers at its 49th Annual Board Meeting and Educa-

tional Conference in Bend on April 26 and 27, 2013.  Among the speakers were The Honorable Michael C. 

Sullivan and John A. Berge, attorney.   

 

 Judge Sullivan discussed courtroom do’s and don’ts and had these tips.  Attorneys, many of these are 

for you: 

  Take your calendar and checkbook with you to court. 

  Pick up your exhibits promptly when told to do so by the court; storing exhibits not only creates space 

 issues for the court, but it irritates the court and staff. 

  Witness lists need to be prepared ahead of time and given to the clerk. 

  DO NOT PRESS, MISTREAT OR IRRITATE THE COURT STAFF, whether it be court clerks or j

 judicial assistants.  A judge may forget, but a court clerk never will. 

  Do not repeatedly call to see if the judge has gotten to your file.  Calling every day means the clerk has 

 to pull your file from the judge’s pile of work, and often that means your file goes to the bottom of the 

 stack, NOT the top as you might hope.  This is counterproductive to your cause. 

    Do not encourage your clients to call the judge or the court clerks. 

  Be present in the courtroom when you can be.  Do not appear by phone unless you have absolutely no 

 choice. 

  File substitutions of attorney asap. 

  When your case settles, let the court know asap so that they may fill that time slot. 

  Do not contribute to the J.A.’s “follow-up work required” stack.  This is counterproductive to your 

 cause.  That stack is a “when I’m done putting out all the immediate fires” stack, and a J.A. puts out 

 many fires – all day long, every day.  It is in the best interests of your clients to give the court all the 

 information they need to complete the task you ask of them quickly and efficiently. 

  Tell the court the opposition’s position re your motion.  If the opposition never responded to your que-

 ry, state your efforts in this regard in your motion (i.e., Plaintiff’s counsel was contacted for his posi-

 tion on this motion on May 5, May 6 and May 8, but he did not respond).   That way the judge knows t

 hat you exercised due diligence.  If you put “Plaintiff’s position unknown,” your file goes into the 

 J.A.’s “follow-up work required” stack.  See above! 

  If you have to be in two courtrooms at the same time, go early and tell both J.A.s. 

  Don’t be rude to court staff.  DO NOT BE RUDE TO COURT STAFF.  If you are rude to court staff, 

 that news spreads faster through the courthouse than any tweet ever did. 

  Be patient re court security.  Those most often in the line of fire are attorneys and litigants – you and 

 your clients. 

  Have all of your paperwork ready when the judge asks for it. 

  Have plenty of copies for all the parties in court. 

  The judge can HEAR what you are whispering down there; keep it down.  

  Call the court ahead of time if they need to pull other files. 

  Do not allow your facial expression to convey displeasure to the judge.  It is unprofessional.  Also, 

 you are not going to affect the judge, but you will displease the jury.  Juries do not like that kind of 

 behavior. 

  Juries don’t like attorneys who are not well prepared.  Staff – do your part to send your boss to court 

 prepared! 

  Don’t be unkind to the opposition.  It does not help. AT ALL. 

  Test test test your electrical equipment before you arrive in the courtroom, and, staff,  make sure your 

 boss knows how to use it if you will not be there. 

  Have a plan B in case your electronics fail. 

  Staff, call the J.A. ahead of time to see if the judge likes notebooks, etc. for exhibits.  Give a copy to the 

 other side.  You always want the judge to be using YOUR exhibits, not the opposition’s. 

  Efiling (which will be state-wide sooner than you think) is not difficult.            (continued next page)  



DO YOU HAVE A FRIEND OR CO-WORKER THAT WANTS TO BE A MEMBER? 
 
FOLLOW THE LINK FOR A MEMBERSHIP APPLICATION FORM.  BE SURE TO SIGN IT AS A SPONSOR AND 
WIN POINTS IN MEMBERSHIP CHALLENGES.    
 
www.nals.org/download/membershipapp.pdf 

EDUCATION RECAP—ETHICS 

John Berge had this to say about ethics: 

 

 “Arrogance is hiding ignorance.” 

  

 Remember to get into your conflict system any additional parties who come into your case.  Create a sec-

ond form, for example, for “additional parties.”  

 

 Generally speaking, if you have done estate planning work for a client, they are always your client.  If 

you collected asset information from them, you probably cannot ethically take a case against them.  You 

need to avoid even the APPEARANCE of impropriety. 

 

 Listen for your “uh oh” voice.  Honor it! 

 Get primaries when dealing with entities; get those into your conflict system. 

 Do engagement letters every time.  They should list scope of representation, terms and billing issues.   

 The PLF has examples.   

 Educate your staff regarding the purpose behind your ethics procedures and practices.   

 

Respectfully submitted, Tracy Ann Hoye, PLS 

Be Careful What You Send 
 
Anyone who emails on behalf of the firm should understand the following: 
Never send an email when you are angry or emotional. This leads to things being said that you may want to take 
back. 
 
Write, edit, send. Never type out an email and hit the send button without reading it over. Not only for spelling 
and grammar errors that could hurt your reputation, but also for the tone of the email. People read into things 
and if the tone is not what you intend it could lead to problems later. 
 
Check your list. Make sure that you are sending your email message to the Right people. This becomes more im-
portant with so many firms utomatically populating the TO and CC fields as you type names. Make sure that you 
don’t rely simply on the names suggested to you. Be careful using the Reply to All as well. 
 
Never punish or praise in an email message. Not only can the content of an email be misconstrued because of a 
lack of emotion, but it can also become evidence or public record. If you fail to follow human resources proce-
dures, email can be a pretty solid form of documentation. 
 
Don’t share client secrets via email. Whether they be financial, trade or even personal secrets they should never 
be relayed through an email message. It is far too easy for someone to accidentally, or purposefully, forward 
that message on to others. 

http://www.nals.org/download/membershipapp.pdf
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How to Spot Unusual Behavior in the Seemingly Ordinary 

 

Fraud perpetrators. On the surface, they’re just like everyone else. Married employees with kids; active in 

both school and at church. A dedicated staff member who refuses to take vacations, and even works from 
home. The plain, low-key person who just seems to blend into the background. 

 

Fraud perpetrators have one thing in common. They are morally flexible. They bend rules, and they break 

them. Embezzlers come from all economic levels. Some are serial embezzlers, leeching what they can from a 

victim organization before moving on. But most are otherwise honest people who see the opportunity for 

easy money, and take it. Often, they learn their trade by accident, when they made an error that slipped by 
unnoticed, or borrowed from their employer and were never questioned. 

 

You can spot fraud warning signs if you know what to look for. Here’s how to pinpoint the red flags of 

fraudulent employee behavior, with help from the Association of Certified Fraud  

Examiners: 
 

     •    Living beyond means: Prior to discovery, co-workers often attribute an employee’s new clothes, elec-

tronics, cars and signs of excess wealth to other sources, like an inheritance, spouse’s job, even an affair. 

In other cases, this red flag leads to the discovery of the theft. 

 

     •    Control freak: Look for control issues, especially an unwillingness to cross train or share tasks. 
 

     •    Irritability, suspiciousness or defensiveness. Moral flexibility takes a lot out of a person and leaves 

behind stress, irritability and defensiveness. 

 

     •    Related party transactions: Embezzlers often have a close association with a third-part vendor that 
would allow them to carry out fraud more easily. Others try to hire family and friends who will follow their 

instructions without question. 

 

     •    Wheeler/dealer attitude. Absolute power corrupts absolutely. (Thank you, Lord Acton) 

 

     •    Divorce or family problems. Difficult family issues create stress that can drive honest people to be-
have in ways that are completely out of character. 

 

     •    Addiction problems: These include gambling, drugs and/or shopping. 

 

     •    Complaining about inadequate pay. Employees who feel they have been treated unfairly can more 
easily rationalize stealing. It’s only fair.  

 

     •    Conscientious Connie: Refusing to take vacations, or calling in frequently when out of the office to 

check in and check up on what’s going on. Often combined with Control Freak behaviors. 

 

     •    Check ambush: Asking check signers for signatures at the busiest time of the day. 
 

     •    All in the family: Hiring friends and family members, especially for key tasks. 

 

     •    It’s here somewhere: Supporting documents are “lost”. Imagine that! 

 
     •    No response: Displaying a lack of follow through on report preparation, especially if reports are for a 

CPA or other business advisor. 

 
The Practice Tip of the Week is a service of the Professional Liability Fund.  The tips are not meant as legal advice, nor binding on 

any bar association. For  additional information about PMA services in Oregon, contact Dee Crocker, Sheila Blackford, or Bever-

ly Michaelis at the PLF: (503) 639-6911, (800) 452-1639, or www.osbplf.org.  

 

 

http://www.osbplf.org


How I changed my name 
 

NALS member Nicole Morris is now Nicole Bradley.  She petitioned for a new name this past March and it was ap-

proved by Judge Paula Bechtold in the North Bend Courthouse on May 3rd.   
  
Do you know of anyone who would like to choose their own name?  These are the steps Ms. Bradley followed to legally 
change her name: 
  

 Stop in to the South Coast Office Supply store at 199 North Broadway, Coos Bay.  Ask the counter clerk for a name 
change packet, adult or child, and the clerk will retrieve one for you from behind their desk.  The cost of the adult 
name change packet is $12.50. 
  

 Read the instructions and fill out the forms.   
  

 Make a copy of your forms for your own records. 
  

 Take originals to the Civil Clerk at North Bend Courthouse.  Also bring a self-addressed, stamped envelope as this 
is how you will be notified of the upcoming hearing.  The filing fee is $105. 
  

 When you receive the Notice of Hearing by mail, post it to either the Coquille or North Bend Courthouse bulletin 
board for 14 days.  Nicole posted at the Coquille Courthouse, as that is where she lives.  The hearing, however, is 
always at North Bend. 
  

 On the hearing day, bring all of your name-change documents, including the posted Notice of Hearing.  Check in 
with the clerk when you get there. 
  

 At the hearing, the judge will ask if anyone present objects to the new name.  If there are no objections, and if the 
judge has no objections, she will sign the Judgment and you will immediately be able to begin using your new 
name.   
  

 Post Notice of Name Change at the Coquille or North Bend Courthouse bulletin board after the hearing, for 14 
days.  Afterwards, mail the notice back to the Civil Clerk’s office so that they may close your file.   

  
Nicole chose a name unrelated to her family history: a fresh start for her own small family.  She is very happy with her 
new name.  In fact, if she’d have known the process was this easy, she would have petitioned much sooner!   
 
Submitted by Nicole Bradley 
 
EDITOR’S NOTE:  This article is a reflection of how Nicole changed her name and is not meant as legal advice.  As 
always, when you need assistance on a legal matter, you should always meet with an attorney of your choice. 

Award of Excellence Nominees.   



Your  
Ad  

Here  
 

only $25 a year! 

 

 
Fun  
at  

Annual  
Meeting 



Oregon 
Lawyer  
Referral  
Service 

 

Hours:  
M-F 8-12 p.m.  
and 1-5 p.m. 
Phone:   
503-684-3763 
Or toll-free in  
Oregon at  
1-800-452-7636 
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 The words "insane" and "insanity" are not recognized medical terms but 

rather legal ones. 

 The Latin term "et al." is an abbreviation of "et alii" in its plurl form 

(meaning "and others") and "et alius" in its singular form (meaning "and an-

other"). 

 Unlike B.C. (before Christ) the abbreviation A.D. (Anno Domini, "Year of 

Our Lord," not After Death) is properly placed in front of the year, hence, you 

get A.D. 500 rather than 500 A.D. 

 The bench in the middle of a Westminster parliament is 2 1/2 sword 

lengths long. This is to keep both the government and the opposition at least a 

sword's length away from each other in case of a heated debate. 

 The word "freelance" comes from medieval times when a knight's lance 

was free for hire and not pledged to any one lord. 



 
 

ETHICS FOR LEGAL STAFF 
 
We had some great education at the NALS Annual Meeting in Bend, Oregon this year, one of which was Attorney John 
A. Berge who discussed ethics for staff. For me, this was a great refresher course and provided me with some new 
ideas that I will take back and implement at my office. The following are just a few of the topics Mr. Berge discussed. 
 
Three key points for staff. First, if something doesn’t feel right, seek help early and often. Second, use common sense. 
And third, if you see something you don’t think is quite right, raise the issue. He pointed out that the first and third 
points may be difficult to address, but it will pay off in the long run and your bosses will respect you for it. 
 
Mr. Berge also discussed the intake process. Mr. Berge advises that you, the legal assistant, do not get into substanti-
ative issues when completing the initial intake. If you do, this could create an unnecessary conflict should the potential 
client not retain the attorney. As we all know, some people call simply for this reason - to create a conflict so the op-
posing party cannot retain your attorney or firm’s legal services. Keep the information you obtain from the potential cli-
ent to a general nature. Also, when you are completing an intake and it involves an entity, be sure to obtain as many 
names as possible because you, or another attorney in your office, may represent an individual who is also involved 
with the entity in a different capacity,  maybe a member of or on the board,  and that could create a conflict. Always 
research the ownership interest in an entity.  
 
Another key point concerning intakes and conflicts is to always be sure to run late-coming litigants through your conflict 
system. Sometimes they are easy to miss. It’s also important to conduct former client research into any prior represen-
tation of an individual. You may find information in that file that could give you an advantage in the current case. The 
last discussion issue Mr. Berge had on intakes was to always print and file your conflict search results. 
 
We also learned about the importance of engagement and disengagement letters. Mr. Berge said these are a must 
have and should be done in every case. Your engagement letters should cover the scope of representation, i.e., the 
terms of what the attorney/firm will be handling for the client and what they won’t, what the attorney charges, the retain-
er amount, and attorney and client resignation/termination terms. It’s a good idea to have your client sign and return a 
copy of the engagement letter. Mr. Berge also noted the personal injury engagement letters are a lot more detailed and 
should contain anticipated costs. Disengagement letters should be done at the conclusion of every case and should 
contain the reason for the close of the file, whether it be because a potential conflict was discovered, the case conclud-
ed, or there were issues between the client and attorney which caused the termination of the attorney-client relation-
ship. Good communication is the key. 
 
When a case has concluded it is important to complete all post case matters and advise the client of their post case 
responsibilities. In family law cases it is very important to withdraw from the case as attorney of record. Often in family 
law cases parties file for a modification of the judgment/order and if your attorney remains listed with the court as the 
attorney of record, he/she could be served with papers for an old client. This can create a huge liability for your attor-
ney. 
 
Trust accounts. Handling trust accounts for your attorneys is a big responsibility. Mr. Berge had the following sugges-
tions.  Discuss the use of client funds, are they to be used solely to pay experts and witnesses in the case or are they 
to be strictly used for attorney fees.  Make sure you have your client’s authorization to pay client bills from their trust 
account. Always have a definitive answer concerning client funds.  Also be sure to have good communication with your 
bank and check with your bank concerning what type of insurance coverage you have on your trust account. 

 
Submitted by: 
Kelli Burnette  



CAN YOU PASS THE ALS? 
  The  correct order for a chart of accounts is: 
 A. assets, liabilities, owner’s equity, income, expense. 
 B. assets, liabilities, revenue, expenses, owner’s equity. 
 C. assets, revenue, liabilities, expenses, owner’s equity. 
 
2. The financial statement that provides information regarding the status of assets, liabilities, and owner’s equity as of a 

specified date is the: 
 A. balance sheet 
 B. income statement 
 C. trial balance 
 
3. A check issued by a bank upon its funds in another bank, usually in some other city is a: 
 A. bank draft 
 B. cashier’s check 
 C. certified check 
 
4. The formula used to calculate interest is: 
 A. principal x rate divided by time 
 B. principal x rate + time 
 C. principal x rate x time 
 
5.  The correct journal entry for recording the issuance of a paycheck is: 
 A. Debit- Salary Expense 
  Credit—Cash 
 B. Debit Salary Expense 
  Credit –Cash 
  Credit—Social Security Taxes Payable 
  Credit—Medicare Taxes Payable 
  Credit Withholding Taxes Payable 
 C. Debit –Social Security Taxes Payable 
  Debit-Medicare Taxes Payable 
  Debit-Withholding Taxes Payable 
  Credit—Cash 
  Credit-Salary Expense 
 
6. An “Oral” Will is known as a __________ Will. 
 A. conditional 
 B. holographic 
 C. nuncupative 
 
7. A document which empowers a second party to name who receives property after that persons death is a: 
 A. durable power of attorney 
 B. power of attorney 
 C. power of appointment 
 
8. A disclaimer must be: 
 A. in written form 
 B. made after receipt of property 
 C. revocable 
 
9. An “advance directive is also known as a: 
 A. health care power of attorney 
 B. living will 
 C. power of appointment 
 
  
 
            Answers on page 19 



NALS of Southern Oregon Coast member, Diane Whitson 
PLS, was awarded the NALS of Oregon Member of the Year 
Award.  Other nominees were Mindy Woodworth PLS from 
the same chapter, Marcie Carter, NALS Of Portland Oregon 
and Debra Taylor, NALS of Portland. 

Uh-Oh!! 

Local Member is Awarded NALS of 
Oregon Member of the Year  





Page 18 Summons 

COMMITTEES 2013 –2014 

MEMBERSHIP CHAIR 
Kelli Burnette  

P.O. Box  1178 

Coos Bay, OR 97420 

Phone:  (541) 269-1123 

Email:  kelli@epuerto.com  

We’re on the Web!    www.nals.org 

NALS, Inc.® is dedicated to enhancing the competencies and contributions of members in the legal services profes-

sion. It accomplishes its mission and supports the public interest through: 
 

 Continuing legal education and resource materials; 

 Networking opportunities at the local, state, regional, and national levels; 

 Commitment to a Code of Ethics and professional standards; and 

 Professional certification programs and designations. 
 
There are local chapters throughout the state of Oregon and members are typically career legal support staff who are 
interested in learning as much as possible about the legal profession and keeping up to date on changes in the law. 
 
Our membership is open to any persons employed in work of a legal nature, including legal secretaries, legal assistants, 
paralegals, court personnel, law librarians, law office administrators, and even attorneys and judges. We are a nonparti-
san, nonunion, nonprofit organization whose main objective is to further the education and training of legal support staff 
to enhance the competencies of members in the legal services profession. 

ANSWERS TO ALS MOCK 

EXAM 
 

1. A  6 C 

2. A  7. C 

3. A  8. A 

4. C  9. B 

5.  B 

   

SO...how did YOU do? 

Time to decide which committee 

you will be working on!!! 
 

Membership and Annual/Reimbursement Funds 

notices /Press Releases                                  

 __________________ 
 __________________ 

  

Bar Liaison: 

 __________________ 

 __________________ 

  
  

Reservations: 

__________________ 

  

Bosses Event:  

 __________________ 
 __________________ 

 

Ways and Means (Fundraising): 

 __________________ 

 __________________ 

Webmaster: 

 __________________ 

 __________________ 

Nominations: 

                   

  __________________ 
 __________________ 

Financial Review: 

 __________________ 

 __________________ 

 Budget: 

 __________________ 

 __________________ 

  

Program Education and Press Releases: 

Including Day in Court (October) 

 __________________ 
 __________________ 

 

 Scholarships (Member and Student): 

 __________________ 

 __________________ 

Summons: 

 __________________ 

 __________________ 

Historian: 
 __________________ 

 __________________ 

 

 

Recruiting Committee Volunteers! 

 
Contact NALS of Southern Oregon Coast Presi-
dent Mary McNamee to let her know where you 

want to volunteer. 

mailto:kelli@epuerto.com
http://www.nalsor.org/membership.htm





